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• Section Out': Topics to Discuss

• Supply the family vviili Handbook thai includes all the

information required on the Host Family Orientation Form

HF717

• ClSI-Boldue Information Insurance coverage and claim

procedures

• ESSEX program brochure/ Contact Carl Hill for supply

• ESSEX Rules and Guidelines

• ESSEX Independent Travel Guidelines

• First Night Questions

Notes

Copy must given to Hosi l-'amily

Club YEO to track host family visits, one per

family

Club YEO lo confirm Host Family in-home

interview

One Personal Information/reference form per

background check.

Two references MUST be verified.

Use this form to secure references. Can be done via

US Mail, telephone or email but MUST document

discussion and must be DATED. References

cannot be a relative, only 1 Rotarian is allowed and

Counselor/YEO cannot be the reference for the

host familv.

One per family, to be completed at time of initial

interview

Each family member 18+ of age must complete

waiver for background check. AH background

checks MUST be done ANNUALLY (within

Rotary year)

Each family must attend (all family members) Host

Family Orientation prior to the student placement

and you MUST document and date.

Visit www.exchanEestudem.orc to download ''Host

family Training" Power point presentation / you

can adapt to your District or Club

Suggested References are:

RI "Primer for Host Families"

download or purchase booklet

from

httD://www.rotarv.orq/Rldocum

ents/en pdf/749en.Ddf

"Host l-'amily Survival Kit Book"

available at Intercultunil Press:

617-523-3801

lit tn://www.cull Li rali nsurance.com/roiarv/rotarv me

dicfll lorms.asn

or CLICK HERB for procedures/form
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HOST FAMILY FORM INDEX

• Culture Shock/Intercultural Communications/Cross Cultural

Interactions

• ESSEX Student Protection Policy

• ESSEX Student Protection Brochure

• DOS Toll Free Number Flyer

• DOS Welcome Brochure

9

10

11

Training Roster

Unforeseen Host Family Change

Post Host Family evaluation

YE301

HF221

HF225

Jan 2011

Jan 2011

Jan 2011

For use with group training sessions, ie Club, YEO,

counselors

To document unforeseen changes of host family

One for each host family. To be completed at the

end of the placement in the home and filed in the

student's file.
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United States Department of State

Bureau of Educational and Cultural Affairs

Washington, DC 20522

wtvw.state.gov

April 30, 2010

Dear American Host Family,

On behalf ofthe U.S. Department of State, I welcome your decision to host a Secondary School Student

exchange participant. This is a unique opportunity for you to experience first-hand the richness and

diversity of a culture different from your own. Through this program, you are among thousands of

American families who volunteer to serve as citizen ambassadors ofthe United States.

Secondary School Student programs have been a part of U.S. public diplomacy efforts since 1949.

Approximately 30,000 secondary school students from around the world participate in this program each

year. The good will of American host families in opening their homes to these young international visitors

is essential to the success of this program. Thank you!

The health, safety and well-being of the young people who participate in this program are, collectively,

our highest priority. A host family has many responsibilities, the most important of which is the care and

well-being of a young person from a foreign country for an academic semester or academic year. The

foreign student is a guest in your home and in our country and you may be the first "real Americans" this

young person encounters. How you interact with this student will create a powerful image about our

country and its people.

I hope this will be a positive and rewarding experience for you and the exchange student. It is extremely

important that you notify your sponsoring organization if you have any concerns or if the student's

personal health, safety or well-being is threatened in any way. If the sponsoring organization is not

responsive to your concerns, you should contact the Department of State directly at our toll free number

(1-866-283-9090) that has been established for this purpose. In addition, your sponsoring organization

will provide your student with an identification card, which lists your address and telephone numbers, a

telephone number which affords immediate contact with the program sponsor, the program sponsor's

organizational representative, and the U.S. Department of State's toll free phone number and email

address (jvisas@state.gov). The exchange student should keep this card with him/her at all times and

contact us if they have any concerns about their health, safety or well-being.

The U.S. Department of State is deeply appreciative of your kindness and generosity in making this

educational and cultural experience possible.

Sincerely,

Stanley S.Colvin

/Deputy Assistant Secretary

for Private Sector Exchange
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ESSEX Inbound Host Family Tracking

Student: Host Family:

Application form completed

In-home interview completed

Background checks completed:

Two references verified

Abuse policy discussed

Orientation on program completed

Copy of State Dept 62.25

Discuss crosscultural difficulties and strategies

Date
Rotarian

Initials

Maintain a montly schedule of personal contact with the host family. At least once during the placement the

contact must be in person. This is based on more than 1 host family. All other contact may take place in

person, on the phone or via electronic mail and must be properly documented.

August Counselor meeting: Describe Visit and Corrective Action, if necessary

2nd Sponsor Representative visit to home (within 30-60 days of placement):

Describe Visit and Correction Action, if necessary

"Hepresentativo oiher than Ihe local coordinator who recruited, screened and selected the host famili

exchange sludent and host family within 30-60 days or placement in the home.

September Counselor meeting: Describe Visit and Corrective Action, if

necessary

October Counselor meeting: Describe Visit and Corrective Action, if

necessary

must visit (walk through} Ihe
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ESSEX Inbound Host Family Tracking

November Counselor meeting: Describe Visit and Corrective Action, if

necessary

December Counselor meeting: Describe Visit and Corrective Action, if

necessary

January Counselor meeting: Describe Visit and Corrective Action, if

necessary

February Counselor meeting: Describe Visit and Corrective Action, if

necessary

March Counselor meeting: Describe Visit and Corrective Action, if necessary

April Counselor meeting: Describe Visit and Corrective Action, if necessary

May Counselor meeting: Describe Visit and Corrective Action, if necessary

June Counselor meeting: Describe Visit and Corrective Action, if necessary

July Counselor meeting: Describe Visit and Corrective Action, if necessary

Post-exchange Evaluation
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HOST FAMILY INTERVIEW
1 ~^L -■*- t*1TI*H llAttl 1TUCENT irCHiHtlt

Hosting Club YEO must do a Host Family in-home interview. Each member of the family must be present for the
interview.

Important Dept of State regulation: Host Family must not have access to an exchange student's application or

student's contact information until the Host Family is approved. An inspection of the home is to be done at this

time and photographs (taken by the Interviewer) of the following must be documented: exterior of home, kitchen,

student's bedroom & bathroom, family and living areas

Host Family: Interview Location Date.

Rotary District Rotary Club

Please answer the following questions:

1. Why are you interested in hosting an exchange student?

2. Are you interested in hosting: a boy a girl. . either

3. Would you prefer to host: Fall Winter Spring

4. Please indicate your feelings about a student who smokes.

Will Receive Will not Receive Prefer a non-smoker but will accept smoker.

5. Has the family hosted Rotary or other students in the past? Yes No If so, please

describe other hosting experiences.

6. Please list foreign language background, if any, for family members.

7. Do you know of other families that may wish to host a student? If yes, provide their contact

information below:

8. Are you onboard with enforcing the 4 D's? No drinking, No driving, No Dating, No Drugs.

Yes No If no, explain

9. Will there be family vacations or special trips during the student's stay? Will the student be a

part of such trip? How will the costs be handled? „

10.. Describe typical weekends in your family: time together, time apart, activities, etc

11.. How would you feel about attending an Orientation weekend for the exchange students or

attending the exchange student's activities? Can you assist with transportation to these events?
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Yes No If No, explain:.

12. What concerns do you have about hosting a student in your home?

13. Do you have a child who is interested in possibly applying as an exchange student?

Yes No If yes, list the name and age and what year for interest.

14. Names of Rotarians in the family? Club.

HOST FAMILY INTERVIEW SUMMARY

1. Did you inspect every room in the house? Yes No If No, explain:

2. Are the bathroom facilities adequate? Yes No If No, explain:

3. Is the home safe? Yes No If No, explain

4. Please list all family members who were present during the discussion?

/ , representing the Rotary Club of ,

(print club president/counselor/YEO) (print club name/State)

on the basis of an in-home interview certify that the family
(print legibly)

IS SUITABLE to act as a host family for the above named student, and that their home is conducive to hosting a

Rotary Youth Exchange Student and is contingent upon receipt of satisfactory background check on all 18+ members of

family.

IS NOTSUITABLE to act as a host family for the above named student or that their home is not conducive to

hosting a Rotary Youth Exchange Student.

(date of in-home interview) (name of Rotarian(s) conducting interviews)

Signature

A Host Family Orientation is required for all host families. This onentation is to take place at a different time from the host

family interview.

Host Family will attend a Club host family orientation

Host Family will attend a District host family orientation

Instructions: This form is to be filled out by the Rotarian interviewees). After conducting the Host Family Orientation, retain

one copy of this form in the district's files. Direct any questions to the student's RYE District Committee Contact.
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\wjrz,

PERSONAL INFORMATION - HOST FAMILY VOLUNTEER

Each member of the Hum Family 18+ of age must complete this form.

References can be the same for each family member. Conduct the iuisi family orientation after the host family has been

fully vetted and accepted

Volunteer Name:

Ciiy/State/Zip:

Home Telephone:

Email:

Cell Tel:

Name of Rotary Cluh District

PERSONAL REFERENCES (not relatives and not more than one former or current Rolarian)

st verify, at least 2 references.

1. Name:

Address/City/State/Zip:

Telephone: email:.

2. Name: .

Address/Cily/State/Zip:

Telephone: email.

3. Name:

Aeld re ss/C i ty/S late/Zi p:

Telephone: email

Relationship:

_Relationship:

.Relationship:

TO BE RETAINED BY THE DISTRICT
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Each Host Family Member or voluniesr 18+ years old must complete one waiver and two references must be verified.

References cannoi be a relative and not more than 1 former or current Rolarian,

HOST FAMILY REFERENCE FORM

Host Family Name,

ROTARY CLUB

Please fill out Thisform as honestly and completely as possible.

All answers will be kept Strictly confidential

RETURN THIS FORM TO THE HOST ROTARY CLUB

This form is to be retained with the host district records

1. How long have you known this family? (approximately) Years

2. In what capacity do you know this family?

3. Have you visited this family to their home? How often?.

4. Is the home reasonably clean and well-kept? Comments.

5. Is this family able to incur the additional cost of hosting an exchange student?

Comments .

6. Are you aware of any problems such as alcoholism, drug abuse, physical abuse, etc. that might affect

this family's ability to host an inbound student? If yes, please explain in confidentiality

7. In your judgment, is this a dependable, honest and stable family?.

8. Why do you think this family wishes to have an exchange student living with them?_

9. Do you think this family will be able to provide the student with a positive and rewarding experience

while in the United States? Comments
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10. How would the children in this home adjust to having an international student living with them?

11. Would you be willing to entrust your own child to this family as an exchange student?

12. Would you recommend this family to host a Rotary Youth Exchange student?.

OTHER COMMENTS:

Would you be interested in learning about becoming a Rotary Youth Exchange host family?

Are any of your children interested in becoming an exchange student?

Print Name of person completing this form:.

Signature Date

Address City St. Zip.

Telephone ( ) email:

Please send this completed form to Rotarian:.

Address: City State Zip.

Telephone# Email:

Instructions: This form should be retained in the Rotary District files
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U5TE1N i'AIli iTUDIHT E

HOST FAMILY ORIENTATION

Student Name.

I

Country

(Club president/counselor/districl comminee member/YEO)

., representing the Rotary Club of

_, in District

has attended A Host Family Orientation on

..certify that the Family .

(Hosl Family name)

20 .

(dale given)

I further Certify that the Host Family was handed a Host Family Handbook, and that the

following topics were discussed with (he Host Family:

- Role of Host Family

- Role of Host Rotary Club

- Role of Hosl Club Counselor

- Role of District Committee Contact

- Student participation in Host Family

Activities

-Student participation in Rotary Club

Activities

- Student participation in Rotary District

Activities

-Financial obligations of Host Family.

Rotary Club and Rotary District

- Rotary Health Insurance & mandatory

Liability insurance

- School requirements

- Rules of the Exchange

- First Night Questions

- Student Protection Policy

- What to do when there is a problem

-Travel Policy

- RYE website

- Adjusting to a new culture

- Host Family Tracking Form

- Inbound Student Tracking Form

- DOS Welcome Letter

Communication with student before arrival

Chores - family member —not guest

NO Alcohol or Smoking

Curfews

Phone & Internet use -- should not be

excessive

Long Distance phone rates -- paying for

phone calls

Rotary Weekend Attendance/Events

Boy friends/Girl friends

Problems? Need advice?

Use Contact Info Sheet

Grades--They DO count!!

■ Passport. DS-2019.1-94, airline ticket security

- Your communication with student's family

- Students should be active with family

- Paying for recreational activities and toiletries

- Travel-visiting relative-especially out of state!!

- Talk to people yourself

- Gel addresses and phone numbers

- Notify Youth Exchange Officers of all plans

- ANY travel outside of state notify

District Chair

- Communicate with YE officers and

next Hosl Parenls

- Tax deduclion / $50 month plus mileage &

parking for non-profit organization

- Power of Attorney(l8yrs med records/banking)
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** I/we have received a copy of the ESSEX Student Protection Policy which was

explained to us.

** I/we have received a copy of the State Department "The Exchange Visitor

Program" brochure

** I/we have received a copy of 22 CFR Part 62 information

** I/we have participated in this Host Family Orientation.

** This is a temporary placement - first week(s) only

This is a regular placement

Print Name: Signature:. _____

Dale:.

Print Name:, Signature:

Date:.

Print Name: Signature:

Dale:.

Print Name: Signature:

Date:.

Print Name:. Signature:

Date:.

Print Name:. . _____ Signature:

Dale:

Signed:

(Club President or Counselor or District Committee Member or YHO) (Date)

Instructions: Should lie retained in the student Tile.

j;1ii 2011 Page 2 oi'2 HF217 -Hosi Family Orientation - HFAudii S



DISTRICT

EXCHANGE PROGRAM TRAINING

ATTENDANCE ROSTER

'-^■"

Date:

.Club Counselors/YEO

Host Families

.Outbound Parents

Inbound Students

Outbound Student

"agenda »f training must be attached

Please print and sign your name below and list which Rotary Club you participate with to document your

attendance at this Training Session. Thank you.

2

3.

4.

5.

fi

7

0

10.

11,

P

n

Ipnni vour name here)

(prim your namo licrc)

(prim your name here)

(prim your nun*.' here)

(prim your name here)

(prim your name here)

(prim yourname here)

(prim your nanx: licru)

(print your name here)

(prim your name here)

(prim your nunv here)

(prinl your nunio lien;)

lyour Signjiuru hcrel

(your Signaling hort)

(your Signairac haie)

(your Sigoalure here)

(your Signature ht-ro)

(your Signaiure herti

(your Signaltne here)

(your Signature here)

(your Sij;iiaiuro here i

(your Siytiilliirc terej

(your Signature here)

(your Signaiure here)

(Cluh)

(Cluh)

(Club)

(Club)

(Club)

(Club)

(Club)

(Cluh)

(Cluh)

(Club)

(Club)

(Cluh)

(prim your name herd (your Signature here) (Cluh)
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\ JL^**^ E*ilE(H iHltS STUiKNT FICHA^Or

DISTRICT

EXCHANGE PROGRAM TRAINING

ATTENDANCE ROSTER Date:

.Outbound Parents

Inbound Students

Outbound StudentClub Counseiors/YEO

Host Families

**agenda of training must be attached

Please print and sign your name below and list which Rotary Club you participate with to documeni your

attendance at this Training Session. Thank you.

14.

16

17

IS

(prim your n.imc here)

(prim your name hero)

(prim your name here)

(prim your name here!

[your Signature here)

(your Signature here)

(your Signature liere)

(your Signature here)

(Club]

(Club)

(Club)

(Club)

19.

20.

(prim your name here)

(print your name here)

(prim your name here)

(juur Signature here)

(your Signature here)

(your Si^naltin; here)

(Club)

(Club)

(Cluh)

22..

23..

24..

25.

26.

(prim your name bere)

(print your n;ime here)

iin: your name here)

(prim your rumt; here)

(prim your name here)

(prim your name here)

(your Signature here)

(your Signature here)

(your Signature here)

(your Signature here)

[yourSignature It-ic)

(your Signature here)

(Club)

(Club)

(Cluh)

(Cluh)

(Club)

(Club)
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E«Slf[N ElnlEi SlUl'L'l! E1CHANGE

Unforeseen Changes of Host Family Form

Exchange Student: Host District,

Unforeseen circumstances necessitated the change of host family placement. The above

mentioned exchange student was moved to another host family for the following reasons:

Date of the change:

If necessary, an incident report is attached.

Name: Title:

Signature:,

»» Forward this information to (he ESSEX Inbound Coordinator within ten days.
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EASUfh ITlTti i

POST EXCHANGE - EVALUATION BY HOST FAMILY

Name:

Thank you for your support in hosting our exchange student. To enable the district and club committee to evaluate our program and make future

exchanges more enjoyable and effective, we request that you evaluate your experience. In addition, we would like you to let us know your appraisal

of how we prepared and advised your family so lhat we may better prepare other host families for this experience.

Name of student: Date of hosting:

Did the Rotary club adequately explain the exchange program and discuss your responsibilities before your student arrived?

□Yes QNo

Please explain: _

Did you receive the student's application and further information on the student prior to arrival? LJYes LJi\o

If yes, should anything else be included in (he material provided?^

How would you describe your contact with the basting Rotary club while the exchange student stayed with you?

UOften QOecasional l_Rare

Please explain;

Did you have contact with the exchangee's natural parents? UJYes _lNo

Please explain:

How would you categorize your relationship with the student?

Q Excellent LlGood Q Adequate QCause for concern

Please explain:

If problems occurred, did the student respond to counseling, corrective action measures and/or assistance? _JYes

Please explain:
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Did the student get involved in your family activities and chores? QYes

Please explain:

Did the student respect the family and share with you where they were going, with whom, time of return? QYes

Please explain:

Do you feel that the student shared their experiences, attitudes, with you (re: school, friends, social events, rules, etc.)?

□Yes

Please Explain:

Did the student have enough money to support him/herself? QYes

The length of stay was: GAdequate □Too short QToolong

Please

explain:

Was your experience what you expected? QYes

Please explain:

Would you host an exchange student again? □Yes QMaybe

Please Explain:

How did you feel when the student left? Q A sense of accomplishment OSad QRelief

Other:

Do you have any comments on how we might improve the overall program?_
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